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Part1 - Apply For Planning Pre-Application Conference

Use the following instructions to apply for a Department of Planning Pre-Application Conference. You start the
application process by completing and submitting an online Pre-Application Conference Request Form which you access
at the City of Las Vegas (CLV) web site http://www.lasvegasnevada.gov/information/27529.htm. Clicking this link or
follow steps below to begin process.

1. Go to City of Las Vegas web site  IWantTo.. — |dc Planning Documents
Apply for » 03rds an OMMISSIONS
(http://www.lasvegasnevada.gov). o Form
. Al Jobs Land Use & Project Development Application Requirements
2. Click on I want To.../Apply for/ Pay b Licenses
. . . i Register or Subsc 5 o
Planning Applications option. e [N [ | #Plication Farms
. Schedule » & Labels Request Farm

The Department of Planning Land Use  wa » | e Public Records Request Form

anll(lcahtlons menul.ope.ns' ; l - Pre—.ﬂ.ggllioc:l;'_izl:rfonference Reguest Form l
3. Click the Pre-APp Ication con erence & Statement of Financial Interest — (required for all applications)

Req uest Form link. » DINA/Project of Regional Significance Farm

» nMeighborhood Meeting Inskruckions

The CLVEPLAN instructions window CLVEPLAN - Electronic Pre-Application Conference Request System

Opens. On Monday, Oct, 29, 2012, the city implemented CLYEPLANS, which allows applicants to submit their Pre-Application Conference request
form and documents electronically,
4. Please Verify that your pPa rcel Required documents* to upload are:
num be r(s) is Wlth | n the C|ty Of Las 1. Justification Letter (Describe the nature of the project andfor use, provide development data, identify waivers, anticipated
hours of operation, etc., as applicable),
H H it H 2. Site Plan (to include a site parking analysis), Landscape Plan, Elevations, Floor Plans {Include all dimensional
Vega S J uri Sd iction usi ng t h € pa rcel information; for Tentative Maps, include wall elevations),

3. For DDRLC AND HPL submittals, please review the appropriate submittal requirement form.

verification tool on this page.

* All submitted items must conform to the city’s File Standards.
5 . Cl ICk th e Pre-Aplecatlon Confe rence IF you have any questions prior ko submitting your Pre-Application Conference Request please call {(702) 229-6301 to speak ko a planner,
Req ueSt Form ||n k in Step 2 to Open A large portion of the area within the Las Yegas Valley Falls outside the jurisdiction of the city of Las Yegas, To determine if the subject

h I . f site is located within the city’s boundaries, wou can confirm the parcels jurisdiction by entering the Assessor's parcel number (APN) below,
the Pre—App ication Conference search by: [Parcel % |Far: | [ Submit_ ]

Request Form. To submit thru CLYEPLAN

. &l submittal items must conform ko the standards set in the Applicant User Guide
. complete the Pre-Application Conference Request Form

1
2
3. Setup a CLYEPLAM account from the e-mail received after completing the online Form,
4, Upload all drawings and documents related to the Pre-application request,

v

NOTE: Pre-Application Conference Request Forms submitted through the CLYEPLAN are not complete until required
documents have been uploaded and the applicant has clicked on “Complete Request™ within CLYEPLAN.

6. Complete the required fields |
identified by an asterisk (*).

CLVEPLAN User Guide
The email address you *DEMOTES REQUIRED FIELD

. REPRESENTATIVE
enter a must be a valid
. _ “First Name: John
email address. This  |LastName: Doe
becomes your permanent 2""”’“ 126 8 Wain St
. . . . ity: LasVegas
user login and this email address is [state: W
used to communicate with the [
R “Phone: {xxx} xxx-xxxx (702)229-1234
app|lcant. Fax: (KXX) XXH-KKHX
“Email {This will be your permanent CLVEPLAN user login.):
applicant@email.com
*Project Address (Location): Project Address
“Assessors's Parcel #s): Parcel#'s
*Project Name: Project Marme

*Project Description (Short description of the project):
Description of project

1 June, 2013
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7.

10.

11.
12.

Complete the remaining fields as they
apply to your project.

Enter any Pre-Application Conference
Dates you prefer in the Date 1 and
Date 2 fields (Monday — Thursday) or
leave fields blank.

Click to select the Requested Land
Use application type(s) as applicable.

Read the acceptance notice.

Check the | Accept box.
Click the Submit Conference Request
button.

A submittal confirmation message opens.

13.
14.

15.

Make note of required documents.
Click Close Message button to close
Pre-Application Conference Request.
You have completed this request
form.  You will receive an email
shortly  with  your  temporary
password which will allow you to
upload drawings and documents.

Your Conference Request
is not complete until the
uploading of the
drawings and documents
Task below has been
completed.

City of Las Vegas
Department of Planning

CLV =PLAN

Land Use Applicant User Guide

Use (For example: Residence, Liquor Establishment, Motor Vehicle Sales, etc.)
Existing: |

Proposed: |

General Plan Designation:

Existing: |<Se\ect> j

Proposed: |<Nn Change Proposed> j

Zoning District:

Existing: [<Select> 2|

Proposed: |<N0 Change Proposed> j

Special Area, Master Plans, and/or Overlay Districts that Apply (i.e. Summerlin}

Special Land Use Designation (per plan, if applicable)

Previous Cases (if applicable): =l

PREFERRED PRE-APPLICATION COMFERENCE DATES (Reguested dates for pre-apps are subject to staff availahility. Failure to submit all required materials may
result in additional delays. You will be contacted as soon as possible to confirm a meeting date and time.)
Date 1 [ ]

Date 2 [ |

REQUESTED LAND USE APPLICATION(S): Please indicate the application type(s) requested far the proposed developrment

[General Plan Amendment OSpecial Use Permit [COTentative Map
[ORezoning [OVariance [OReview of Condition
[Site Development Plan CMaster Sign Plan OCity Referral Group

[OHistoric Preservation Commission [ Downtown Design Review Committee [ Other

| certify that | am the applicant and that the information submitted with this application is true and accurate to the best of my knowledge and belief. | understand that
the City is not responsible for inaccuracies in information presented, and that inaccuracies, false information or incomplete application may cause the application to be

rejected
[l Accept
| certify that | am the applicant and that the ir with this apf ig true and accurate to the best of my knowledge and belief. | understand that
the City is not responsible for inaccuracies in infarmation presented, and that inaccuracies, false information or incomplete application may cause the application to be
rejected
[Z11 Accept
[ | Submit Conference Request |]

CLVEPLAN User Guide Naming Standards for Drawings and Documents

Thank You for Your Submittal.

You will receive an email confirmation shortly that will allow you to upload
required documents and drawings. Failure to provide the required
documentation will result in a delay to your request for a Pre-Application
meeting. All plan attachments must be legible and to scale. Required
documents are:

1. Justification Letter (Describe the nalure of the project and/or use, pravide
development dala, identify waivers, anficipated hours of operafion, efc, as
applicabls).

2. Site Plan {to include a site parking analysis), Landscape Plan, Elevations,
Floor Plans {inciude ail dimensional informalion; for Tentalive Maps, include wall
alavafions)

3. For DDRC AND HPC submittals, please review the appropriate submittal
requirement form.

2 June, 2013
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Login to CLVEPLAN

After your Pre-Application Conference Request Form is submitted, you will receive an email containing your login
information about the project and a link to your assigned project.

The top part of your Project Invitation g y
contains the CLVEPLAN Welcome message
and instructions on how to complete your CLV ‘: PLAN
current task within CLVEPLAN.
1. Scroll to bottom of the Project Project Invitation
Invitation email.
2. Click the CLVEPLAN Access Link. The
login window opens. Hello John Doe:

3. If this is your first time using Welcome to the City of Las Vegas electronic plan review systern. This invitation

. has been sent to you in response to your request for a Pre-Application

CLVEPLAN continue to step 4, or else Conference. A F'ruyject has Eeen crea¥ed to aqllow you to elect[ragnically upload all

skip to step 8. drawings and documents related to this request before the Pre-Application
meeting can be scheduled. For a successful submission of the pre-application
including the document upload, please follow the instructions in the (Applicant
User Guide). MOTE: Your Pre-Application Conference Request can't be
processed until the steps below have been completed. To access your project
and upload reguired submittal iterns, please follow these instructions below:

Instructions

1. ifusing CLYEPLAM for the first tirme, install CLYEPLAN Components
found on the left hand side comer of the logon page as explained in the
Guide's Initial Login procedure,

2. Click the CLYEPLAN Access Link below. Log in with your e-mail

account, applicant@email.eorn  and enter the Temporary

Password contained in this email.

Cornplete the steps in Initial Login section to continue.

Click an the ApplicantUplead task at the bottom of the page in the

Task column to accept the task. This will open a nes browser window.

Click an the Folder List tab to access applicant folders.

Click the Upload File button and follow the instructions to upload

Drawings and Documents using the standards found in the applicant

guide.

7. ¥ou may delete any file uploaded mistakenly before you complete the
submittal process. After files are submitted, they are locked and
cannot be changed.

3. When you have finished, complete the upload by clicking the Upload
Complete button on the bottom of the page. Until this step is
completed, the city of Las Wegas will not be able to process your
request.

i

Sz

Resources
Applicant User Guide

Lzer Login: applicant@ernail.com
[ Temporary Password: 9E23BE4 ]

[ Project # PREAPP2013 - 000360 |
CLY Staff Assigned:  Department of Planning

LY Staff Email: CLVPreApp@lasve gasnevada.qov

[ CLVEPLAN Access Link ]

Please do not reply to this email. Contact the CLY Staff Assigned if you hawe
questions regarding this project.

3 June, 2013
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4. Complete the steps in Appendix A-
Initial Login Steps section of this
manual to download CLVEPLAN
components (browser plugin).

5. Enter your E-mail and CLVEPLAN
Temporary Password.

6. Click the Login button.

7. Follow the steps to create your
permanent user account. Skip to step

11.
Note: If you are unable to login, go to your
Project Invitation email and click

CLVPreApp@Ilasvegasnevada.gov link to
contact the CLV Staff Assigned.

If you’ve used CLVEPLAN before:

8. Enter your E-mail and CLVEPLAN
Password.

9. Click the Login button.

10. Your current Projects window opens.

11. Go to the next section to continue.

Accept Applicant Upload Task

City of Las Vegas
Department of Planning

CLV¥=PLAN

Land Use Applicant User Guide

) CITY OF LAS VEGAS

Enteryour e-mail addiess and passnord to continue.

ielcome to the City of Las Vegas Electronic Flan
Review website. Firsttima customers will need ta antar
their e-mail address and use the temporary pasaword that
has been sentto you. Please note that the fitst time you
load an e-form, you could experience a delay of up to 2
minutes.

E-mail: | |
Password: | |

|L0ili“‘ Earaotyour password?

CLV = PLAN

CLV = PLAN

CLV[FPLAN

To create a deskdop shortcut, clidk and
drag the icon below to your dasitop Clidks here to add CLVEFLAN-TEST

[ Install CLYEFLAN Components ]
] to your Favorites.

After a successful login, your Projects window opens. It lists all the projects you can currently access at the top of the

page.

1. Click on the ApplicantUpload task at
the bottom of the page for the Project
Name on your Project Invitation.

2. Click the OK button on the accept task
confirmation prompt.

Once a task is accepted, it
must be completed to
continue the process

| %= Back | Forward = Hijects |‘Pmﬁle |ﬁl »ﬁhﬁ] Logout

Click here for Task List | |

::;.kﬂwm Do Recent Projects UL TN Press Enter To Search:
Project Options Description Project Owner Status
PREAPP2013 - 000350 0 @ Project Name Department of Planning Upload PreApp
4 4 » 1] Page 1 of1 (1 items)

|Project Name Task
PREAPP2013 - 000350

Attached To Status  Created On Updated On Updated By

Accepled 1/31/2013 8:37:56 AM 1/31/201310:30:47 AM applicant@email.com

ApplicantUpload plicant

Message from webpage @

?) Do you want to accept this task?

4 June, 2013
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3. Click on Workflow Information tab.
This tab contains Activity Instructions
for completing this task. Please read
before continuing.

Upload Drawings

City of Las Vegas
Department of Planning

CLV =PLAN

Land Use Applicant User Guide

m wWorkflow Information

Naming Standards for Drawings and Documents

Pre-App Information

e’

CLVEPLAN User Guide

[ @ Activity Instructions ] 1. Click on the Folders List tab to access applicant folders.

2. Click the Upload File button and follow the instructions to
upload Drawings and Documents using the standards found in
the Applicant User Guide.

2. You may delete any file uploaded mistakenly before you
complete the submittal process. After files are submitted, they
are locked and cannot be changed.

4. when you have finished, complete the upload by dicking the
Complete Request button on the bottom of the page.

Uploaded files must be named according to CLVEPLAN file naming standards. If you haven’t read the File
Standards section, please do so before continuing the upload task.

Use the following instructions to upload Pre-Application drawing for prescreen review.

Plans Submittal

The applicant must submit the following required documents with the Planning application. Failure to provide the
required documentation may result in the application being held until all attachments have been submitted. All plan

attachments must be legible and to scale.

1. Justification Letter (Describe the nature of the project and/or use, provide development data, identify waivers,
anticipated hours of operation, etc., as applicable).

2. Site Plan (to include a site parking analysis), Landscape Plan, Elevations, and Floor Plans. (Include all dimensional
information; for Tentative Maps, include wall elevations).

3. For DDRC AND HPC submittals, please review the appropriate submittal requirement form

To start the upload process:

1. Click on Folders tab.
2. Select Drawings folder.

The Drawings List opens.

3. Click Upload Files button.

Information

Folders

Pre-App Information

CLVEPLANMN User Guide MNaming Standards for Drawings and Documents

=~ PREAPP2013 - 000350

-Cll Drawings

--|_;| Documents
B3 Subrmittal Checklist

Folders

CLVEPLAN User Guide

Naming Standards for Drawings and Documents

Mo files currently exist in Drawings

To upload files into this folder

1) Click the Upload button below

{2) Follow the instructions in the Activel pop-up window

Large files may take a few rinutes to be processed. Clickthe Refresh button atthe top of the page to refresh your file list view.

View Folders Upload Files

5 June, 2013
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The Upload Files window opens.

4. Click the Browse button in the
Selected Files window. A file dialog
box will open.

5. Select one or multiple files to upload.

To select one file, click on the
file in list to highlight.

To select multiple adjacent files,
hold the Shift key and click on
first file and then last file to
select; or

To select nonadjacent multiple
files, hold the Ctrl key and click
each file to select.

a)

b)

c)

To upload multiple files,
Microsoft Silverlight is
required.

6. Click the Open button.

Department of Planning

CLV¥=PLAN

Land Use Applicant

Upload files:{Drag-n-drop available for Sitverlight only)

Selected Files:

User Guide

Browse

Upload Hyperlink:

Hyperlink Name: |

Web Address {URL): |

Upload Hyperlink

My Recent
Docurnents

rcarlsen on

PLD-D4120

@

-l o2

? G~

by Metwork,
Places

File name:

Filez of type:

|"F'F| EAPP2013-000350_5SPO00Z.dwg" "FREAP j

=

|.000, 3, 306,907, .bmp, ¢l cg4,.ogm, oo |

Cancel

June, 2013
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The Upload files window opens and
displays the selected files.

7. Verify that correct files were selected
and the list complete.

8. To select additional files, click the Add
more files button to repeat steps 4-5.

9. Verify Uploaded files are named

according to CLVEPLAN file naming
standards. See the File Standards
section of this manual for details.

10. Click Upload button.

The Upload process begins, the progress
bar show which files are being processed
and the percentage of the total upload
completed.

11. To stop the Upload process, click the
Cancel button or do nothing and let
the file upload process complete.

After the process is
uploaded files are listed.

complete, the

12. Click the Close button to return to the
project window.

Note: After the files are uploaded,
thumbnail images of each file
contained in the folder appear.
The file name, author, date and
any relevant file icon display under

each thumbnail.

Department of Planning

CLVE=PLAN

Upload files:{Drag-n-drop available for Sibverlight only)

| PREAPP2013-000350_SP002.dwg 41191 KE X |

| PREAFFZ013-000350_FFO01.dwg F19.58 KB X |

| PREAPP2013-000350_LPO01.dwg 697.21 KE X |

| PREAPP2013-000350_SF001.pdf 1.5 MB X |

| Total 0% 2.83 MB
Cancel | | Upload Add more files

Upload files:(Drag-n-drop available for Siverlight only)

j Uploading...
| PREAPP2013-000350_SP002.dwg 411.91 KB |
'. PREAPP2013-000350_FPO01.dwg 719.58 KB .i
| PREAPP2013-000350_LPOO1.dwg 697.21 KB |
| PREAPP2013-000350_SP001.pdf 1.5M8 X
i Total 67% 2.83 MB
[nCancsi| [mPauses
[}S Your files have been uploaded.
1. PREAPP2013-000350_FPO01.dwg
2. PREAPP2013-000350_LP001.dwg
3. PREAPP2013-000350_SP001.pdf
4, PREAPP2013-000350_SP002.dwg

' Close |

Land Use Applicant User Guide

June, 2013



Upload Documents

City of Las Vegas
Department of Planning

CLV =PLAN

Land Use Applicant User Guide

You upload documents using a similar process as uploading drawings.

Noup,hwnpeE

Click on Folders tab.

Click Documents folder link.

Click Upload Files button.

Navigate to applicable file folder.
Select file(s) to upload.

Click Open button.

Click Upload button. Selected files
display.

Click Close button to return to the project
window.

Delete Files

b=

Close Window

Your files have been uploaded.

PREAPP2013-000350_AF001.docx
PREAPP2013-000350_AF002.docx
PREAPP2013-000350_AP001 pdf
PREAPP2013-000350_JF001.pdf

. Close |

You may delete any file uploaded mistakenly before you complete the initial submittal process if the delete file icon is
active. After files are submitted, they are locked and cannot be changed. Use the following steps to delete a single file
or multiple files.

Single File:

1.

Click the Delete File x icon in the
Drawing panel.

A delete confirmation popup opens.
Click OK button to continue deleting
selected file; or

Click Cancel button to stop deletion.

PREAPP2013 - 000350 ‘ 4= Back H Forward = || Projects H Profile ‘

Main Contact: John Doe

[ @ workfiow Portals | | g info | [ £Hotes |

Folder: PREAFPZ013- 0003500 rawings (5 Files- 5 New) Project Name

View Folders | | Upload Files O ® ProjectInfo | Reports

Current Sort: |- Select- -

FE DD X

S ]
=
=

-

PREAPP2012-000350 FPOO1.d)

IAPP2013 - 000350
ject Name

Click to delete this file

Project Image: WO image exists

2H42013 8:30:40 Abd, 735 K] Applications:
Rene Carlsen Applicant: John Doe
B Applicant's E-mail; clvapplicant@amail.com
Phone: (702) 229-6201
PREAPP2013-000350 FPOOZ pof Coll Phone:
2/4/2013 8:30:50 AM, 1.8 MB Pauer:
(e Gafzn Message from webpage
B X
9 You are about ta remowve PREAPP2013-000350_FPO01.dwg from yaur Folder.

\'/ Continus?
PREAPF2013-000360 LPO0 o
2/4/2013 8:30:50 &AM, 713 KB pom—)
Rene Carlsen

X Project StartEnd: STt T3 17207 TTTAN [ e

ﬁ J Ti3172013 2:39:08 AM
e e e, EEaLaE Pass_Through: oy, ey, avi, hirm, himlinstall .conflg .mpd
2042013 B:30:54 AM, 1.1 MB Versioning: Enahled for this project
Rene Carlsen
& X

8 June, 2013
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Multiple Files:

1. Click in each Check D box of files
you want to delete.

2. Click the Delete File x icon in the
Thumbnail bar. A delete confirmation
popup opens.

3. Click OK button to continue deleting
selected files; or

Click Cancel button to stop deletion.

Update Pre-App Information

Department of Planning

PREAPP2013 - 000350

Main Contact: John Doe

Folder: PEEAPP2013 - 00035010 rawings (5 Files- 5 New)
cmem

Current Sort |- Select- d
EE R0
El I PREAPP2013.000350 FPOD1.dwa
24412013 8:30:48 AM, 736 KB
Rene Carlsan

B X

a ;

|7 FREAFF2013.000350 FFO02.pdf
" 2142013 B:30:50 AM. 1.3 WB

Rene Carisen

B X

El [ EREAFF2013.000350 LFO01.d
20412013 3:30:60 AM, T13 KB
Rene Carlsen

8 [ PREAPP2013.000350 SPO01 pof
242013 830,61 AM, 1.1 MB

Rene Carlsen

B X

CLV = PLAN

Land Use Applicant User Guide

| @workilow Portals

| Lomo] [Zywes]

Projest Name

Project Info | Reports

Project Name: PREAPP2013 - 000350

Description: PrajectName

Project image: Mo image exists
Applications:

Applicant: John Do

Applicant's E-mail: chapplicantf@amail com
Phone: (702) 229-6301

Cell Phone:

Pager:

CLV Staff Assigned:
CLV Staff"s E-mail:
Project Admins:

Status:

Pre-Application Meeting

Department of Planning
CLVPreAppi@lasvenasnevada.qoy
Departrnent of Planning

Upload PreApp

Start: 1/31/2013 8:3510AM | End:
TI31201 3 8:30:08 AM

mov,wimy, avi, htm, himl, install .config, mpd

Project Start/Enet:
Pass-Through:

Versioning: Enabled for this project

The information that was entered on the Pre-Application Conference Request Form is displayed on the Pre-App
Information tab and can be edited if needed during the completion of the ApplicantUpload task. You might also be
requested to update this information at the resubmit stage later by the city of Las Vegas.

13. Click on the Pre-App Information tab.

14. Update any information in the fields
highlighted in yellow as needed.

15. Clicking the Save & Close button or
completing the request will save any
changes made to the Pre-App
Information

Fermit Type

Fre-App Mumber
Froject Address
Assessors's Parcel #(s)

Froject Mame
Project Description

Exisiting Use

Froposed Use

General Flan Proposed

Zoning Proposed

Special Area, Master Flans, Qverlays
Spedial Land Use Designation
Frevious Cases

Date 1
Date 2

* Please edit any the information below if not correct *
Fre-Application Review
FREAPPZO13Z - 000Q350
[Froject Address
Farcel #'s

| Project Mame
Description of project,

SC - Service Commercial v
C-1 - Limited Commercial -

ASAP

REQUESTED LAND USE APFLICATION(S)

[JGeneral Flan Amendment
[JRezoning CDowntown Design Review Committee
[¥] site Develapment Flan OTentative Map

Historic Preservation Commission CIReview of Condition

[v]Special Use Permit [ city Referral Group

[Jwariance Oother

CmMaster Sign Plan

June, 2013
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Complete Pre-Application Conference Request

When you have uploaded all drawings and
documents:

Complete & Submit Request I Save and Continue Later / Close

1. Click the Save and Continue Later / Close
button if additional items must be
uploaded, otherwise

2. Click the Complete & Submit Request RIEEEERNLIETIEL
button to submit uploaded plans.

3. Click OK on the Upload complete
confirmation prompt to complete your @[ |
Pre-Application Conference Request.

4. You will receive a confirmation email each
time you complete a task successfully.

\_?\/ Completing this task will finish wour participation in this step and cannot be undone., Continue?

Upload Correction Files

If corrections are requested, uploading new or additional drawings and documents is the same as the previous upload
process.

z N Uploaded revised drawings or documents are to be named according to CLVEPLAN file naming standards.
'@ See the File Standards section of this manual for details.

1. Receive Upload Task email notification.

2. Go to the Folders tab. CLVEPLAN User Guide Naming Standards for Drawings and Documents
3. Select the Drawings folder. Complete the

upload of all the drawings that have been & PREAPP2013 - 000350

-3 Drawings 3 Files- 5 New)

requeSted' [[:I-L;I Documents (3 Files- 4 Mew) I
4. Select the Documents sub folder and =+ Submittal Checkist

complete the upload of all documents

required.

5. Scroll to the bottom of any tab to
complete Upload task.

I I have uploaded the comected documents and/or drawings requested into the "Documents® or “Drawings” folder using the SAME fle name as the ariginal files

6. Check the acknowledgement that all the
requested information has been uploaded
following the File Standards.

7. Click the Complete button. Complete o

8. Click the OK on the Upload complete the
task.

Message from webpage

\:.,\/ Completing this task will finish wour participation in this step and cannot be undone., Continue?

i K I Cancel

10 June, 2013
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Obtain Copy of PreApp Submittal Checklist

After the Pre-Application Conference meeting has taken place the Planner will upload the signed PreApp Submittal
Checklist when the project is ready for submittal. This document is one of the required documents needed for the

Planning Application submittal.

To Access the Submittal Checklist

1. Loginto CLVEPLAN.
2. Click on the Project to open it.

3. Select the Submittal Checklist folder
4. Go to the Folders tab.

=

5. Click the Download button.

6. Click the Save button to save a copy of
the PreApp Submittal Checklist

?WW (’)m‘ . Zr“)m Dao Recent Projects . LU T E N Press Enter To Search:
Project Options Description Project Owner Status
[ PREAPP2013 - 000350 (i Project Name Departrent of Planning Prescreen
PRJ-44702 (i PROJECT NAME Deparment of Planning Submittal
4 4 » 1] Page 1 of 1 (2 items)

< Back ] Forward = J Projects ] Profile hﬁ, m@_]gj Logout

[ Click here for Task List |

=- PREAPP2013 - 000350

--|_] Drawings 5 Files- 0 Newi
--|_] Clocuments (@ Files- 0 Newd
I F-C3 Submittal Shecklist (1 Files- 1 New) I

Current Sort: |'SE|ECt' V|
L
B 0O b0

PR.J4470Z SCO01 . pdf
5252013 2:45:40 AM, 123 KB

Rene Carlsen

S

File Download s X
Do you want to open or save this file?

Iﬂt. Name: PRI44702_5C001.pdf
ke Type: Adobe Acrobat Document, 120KE
From: eplanstestlasyegasnevada.goy

Open ] I Save ] [ Cancel

harm aur computer. f you da not tust the source, da nat apen or

|@ While files from the: Internet can be useful, some files can patentially
save this file. Ywhat's the risk?

11 June, 2013
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After the Pre-Application Conference, the applicant must complete a formal Planning application with the drawings or
documents as indicated on the Submittal Checklist as agreed on at the Pre-Application Conference.

Complete Application Information

Use the following steps to submit your formal Planning application with the drawings or documents.

4= Back ] Forward = I Projects ‘ ‘ Profile |ﬁ, &] ﬁJ Logout

Click here for Task List | |

When you receive the task to complete the
upload of your drawings and documents
following the Pre-Application Conference:

1. Login to CLVEPLAN.

2. Click on the ApplicantUpload task at the
bottom of the page for the Project Name
on your Project Invitation. The Project
Name will start with PRJ-.

3. Click the OK button on the accept task
confirmation prompt.

Once a task is accepted, it

must be completed to
continue the process
A new window opens complete the

Application tab according to the Submittal
Checklist. The required fields are indicated

with an asterisk (*).

1. Click on the Application tab.

2. Verify the information already entered.

3. |If correct skip to step 6. Else go to step 4.

4. If the information is not correct Answer
No to the question Above Information is
correct.

5. Indicate what information needs to be
corrected.

6. Enter any additional information

applicable to the application.

(zwm (') out I qu’m Doe Recent Projects . LU IS BN Press Enter To Search:

Project

Options Description Project Owner Status
i ] ta Project Name Departrment of Planning Prescreen
042 PROJECT NAME Department of Planning Submittal

» » Page 1 0f1 (2 items)

Project Name  Task

PRJ-44702

ApplicantUpload

APPLICATION

FOLDERS

Attached To  Status Created On Updated On
Applicant Pending 2/8/201312:50:15 PM 27812013 12:50:15 PM
Message from webpage @
\?/ Do you want to accept this task?

PROJEC TTNFECY

CLVEPLAN User Guide

Naming Standards for Drawings and Documents

* DEMCTES REQUIRED FIELD

Updated By

Application/Petition For:

Project Address (Location):
Project Marme:
Assessors's Parcel #(s):

Ward #:

*above Information is Correct:

*Above Information is Correct:

Indicate What Needs a Correction:

General Flan Designation:
Proposed:

Zoning District:
Proposed:

Gross Acres:
Lots/Units:
Additional Information:

Please note - Changes to the informafion provided at the Pre-App may calse a gelay Ih processing yolr application.
‘<No Change Proposed> V|
‘<No Change Proposed= v|
12 June, 2013

Description of praject

ADDRESE

FROJECT MNAME

12345676301, 12345678302, 12345678303

WARD 7

| <Select> v I
-

Mo

Flease update the following information.
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7. Verify the Owner information.

8. If correct skip to step 6. Else go to step 9.

9. If the Owner information is not correct
Answer No to the question Above
Information is correct.

10. Indicate what information needs to be
corrected.
11. Enter Applicant and Representative

Contact Information.

12.
13.
14.

Go to Folders tab.

Click on A-Drawings.

Upload Drawing following the same
Upload Drawings steps as under Part | -
Apply For _Planning Pre-Application
Conference section in this guide.

DOE JOHN
SMITH JACK

*above Information is Correct:

*Above Information is Correct:

495 5 MAIN 5T
333 N RANCHO DR

LAS WEGAS, MY 89101
LAS WEGAS, MY 89106

MNo v

Indicate what Needs a Correction:

Flease update the following information.

Please note - Changes to the informa

Applicant

*First Mame:

*Last Mame:

Address:

City:

State:

Zip:

Phone: {xxx) xxx-xxx
Fam: (600) xxx-2xxx%
*Email:

Representative

*First Mame:

*Last Marme:

Address:

City:

State:

Zip:

Phone: (xxx) =xx-xxxx
Fax: (%xx) XxXH-KXHK
*Email:

APPLICATION

FOLDERZ

CLVEPLAN User Guide

PROJECT INFCr

Tor provided at the FTe-App may cauze & Geldy I processing your application,

CONTACT INFORMTION - REQUIRED

[ &ame as Applicant

WORKFLOW IMNFC

Naming Standards for Drawings and Documents

= PRJ-44702
=1 Applicant
-C3 A-Drawings

-3 A-Documents

rename to include the new Project Number.

15. Click on A-Documents.

16. Upload Drawing following the same
Upload Documents steps as under Part | -
Apply For Planning Pre-Application
Conference section in this guide.

FOLDERS

CLVEPLAN User Guide

Uploaded files must be named according to CLVEPLAN file naming standards. If you haven’t read the File
Standards section, please do so before continuing the upload task.
documents as was submitted under the Pre-Application Conference please be aware that these must be

If using the same drawing and

CT INFC

Naming Standards for Drawings and Documents

= PRJ-34702
- Applicant
--[3 A-Drawings

- A-Documents

13
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You may delete any file uploaded mistakenly before you complete the initial upload process if the delete file icon is
active. After files are submitted, they are locked and cannot be changed. Use the following steps to delete a single file
or multiple files.

Single File:

1.

Click the Delete File x icon in the
Drawing panel.

A delete confirmation popup opens.

Click OK button to continue deleting
selected file; or

Click Cancel button to stop deletion.

Multiple Files:

3.

Click in each Check IZI box of files you
want to delete.

Click the Delete File x icon in the
Thumbnail bar. A delete confirmation
popup opens.

Click OK button to continue deleting
selected files; or

Click Cancel button to stop deletion.

4 Back || Forward o0 || Projects | proma || 3| ¢ || & || Logous

Siotes |

[ Warkiow Portats | | iy infu |

0G5 @ Filer SNl PROJECT NAME

Winwe Folddern | | ipaa s | Cmen Projectinfo  Paports.
CummiBan | - Sehect - Priogect Mam PR
BE OO0 X Duscription: PROJECT MAME
B iaiTi0 Feggidun Propect Image: N image exists

Click to delete this file

(TO222-124 2

PRJ-44T02
Main Conact: J5HHN DOT
Foldor: PRLLLETID Al anA Diswing

4 Back || Farsard o3 || Projects || Profile || 21] @ 060 || Logos
| B Werkfhew Furtals | | ) info | | Fiotes |
PROJECT NAME

14 1ilad- 4 et
Wiews Toidecs | | Uptosd tiles | Cmen Project info  Peposts
Project Name:
Desscription:

Project image:

[YRTE
PROVECT NAME

unl G |- SeiEit- »

BE "‘|

M image esls

amaa13 231 82 P, 738 18

154 e, 713 40

Sty Alrandur, Department of Flanning
Wplgad Comeclions

Mmzslﬂpu 1.1 MB Stotax:
Fane Carsan
Start: 292013124601 PM | End D02013 1245:56 PM
I, T, @, hitm, Fimd, instad, config, mpd

Enablad for this peojact

A.!D‘J 2144 P A1 D

Complete Planning Application Upload Task

1. Read the Applicant’s statement.

2. Click I Accept drop down menu and
select Yes.

3. The Upload Complete button becomes
available.

4. Click the Upload Complete button.

A task completion confirmation prompt

opens.

5. Click OK button to complete task.

I certify that I am the applicant and that the information with this is true and accurate Lo the best of my
knowledge and belief. 1 understand that the City is not responsible for inaccuracies in information presented, and that
inaccuracies, false or may cause the application to be rejected. I further certify that I am
the owner or purchaser (or option holder) of the property involved in this application, or the lessee or agent fully authorized
by the awner to makg this submisslon.

1 Aceept:

| Upload Complete | Save and Continue Later / Close |

Message from webpage

\_? ) Completing this task will finish wour participation in this step and cannot be undone. Continue?

OK l [ Cancel

14 June, 2013
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Upload Correction Files

If corrections are requested, uploading new or additional drawings and documents is the same as the previous upload
process.

Receive Upload Task email notification.

O FOLDERS PROJECT INFCr

1' Receive Notification Of task. CLVEPLAN User Guide Naming Standards for Drawings and Documents
2. Loginto CLVEPLAN. S —
3. Click task at the bottom of the page for E"%_iﬂ“ﬁfggwin -

the Project Name on your project task -4 #-Documents

assighment.

4. Go to the Folders tab.

5. Select the A-Drawings folder. Complete
the upload of all the drawings that have
been requested.

6. Select the A-Documents sub folder and

complete the upload of all documents

required.

Scroll to the bottom of any tab to

complete Upload task.

N

@ Uploaded revised drawings or documents are to be named according to CLVEPLAN file naming standards.

See the File Standards section of this manual for details.

Edit Application Information

*above Information is Correct: No v

If requested update the |nf0rm at|on on the Indicate What Needs a Correction: Please update the following infermation.
Application tab.

Please note - Changes to the information provided at the Pre-App may cause a delay in processing your application.

1. GO tO the Application ta b General Plan Designation: | ‘
. . . . Proposed: <No Ch Pt d> v
2. Update any information in the fields S
. . . Zoning District:
highlighted in yellow as needed. Proposed; [<No change Proposed> v

Gross Acres: [
Lots/Units: [
Additional Information:

15 June, 2013
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After your submittal is approved, you will receive an email notification to pay the fees. The Department of Planning
formal review of the application cannot begin until after the fees are paid. Note: A Key Number is needed to pay fees

online.

1. Receive Notification to Pay Fee(s).

2. Click on the Pay link in the grid within the
email to pay your application fee(s). This
will open a new browser window.

3. At this time, a shopping cart is not
available and each application will require
fees to be paid separately.

4. Follow the instructions to enter your
credit card number.

KEY . PROJECT - ADDITIONAL FEE PAY
NUMBER APTYPE TYPE APNO| FEE INFO LINK
18109 FMP FINAL MAP 1202 |50 Pav
If you would like to pay by check please print this email and bring it to a Cashier Station at the

Development Services Center.

333 N. Rancho Dr 1st Floor
Las Vegas, MV 82106

The city of Las Vegas will not be able to continue processing your application(s) until all

fee have been paid.

16
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Appendix A - Initial Login Steps

The following instructions are for Internet Explorer 6 and above. Other browsers including Chrome, Firefox
and Safari are not fully supported.

The first time you login, use these instructions to: Add CLVEPLAN to Favorites, Reset Temp Password,
Disable Popup Blocking, Enter Profile Information, and Install ActiveX Components.

Add EPLAN to Favorites

Use the following steps for Internet Explore version 6 and above to add CLVEPLAN Login URL to your Favorites bar.
Consult your Operator’s Manual if you are using another browser.

1. Click CLVEPLAN link on email = %
notification or enter URL. CI—VI: B VEchS

2. Click Click here to add CLVEPLAN
to your Favorites.

3. Select Create in: /14 Favories CLV =PLAN pemd
. . \:“ind“:er;e—fwm.yvu eould experience a delay of upte 2 D
4. Click Add. E-mail: |applicant@emial cam|

Passward

Eorgot your password?

The Login link is added to your Favorites
and you can just click it the next time to

CLV = PLAN CLV [EPLAN
login.

oreate a desidol
Install CLVEPLAN Compansnis drag the icen belewto your desktap. Cliek hers to add CLVEPLAN

to your Favarites,

Popup Blocking

When you encounter a Pop-up blocked warning, you must always allow Pop-ups from CLVEPLAN. The rules for disabling
and allowing a Pop-up will vary according to your browser, your security program, and the site you are visiting. When
you encounter this warning:

1. Click the Pop-up Warning message to ! Pop-up blocked. To see this pop-up or additional options click here. .
display available options menu and
select one. The options could be: Allow
popup from this site only, Always allow
Pop-ups from this site, Settings. Select
Always allow pop-ups from this site.

Temporarily Allow Pop-ups
Always Allow Pop-ups From This Site..,

2. For assistance, contact your System Settings ,
Administrator or Internet Provider Help I :
nformation Bar Help
Desk.

Install CLVEPLAN Components (ActiveX Controls)

Use the next steps if you are a new user to install ActiveX components to run the CLVEPLAN application on your
computer, if not already done by your company’s network administrator. The Login window has an .msi (Microsoft Silent
Install) component required to install all necessary ActiveX controls. This installation is done once per computer. If you
use another computer you must repeat this installation.

17 June, 2013
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Note: Screens shown are examples. =
CLV.: (wll-) CITY OF LAS VEGAS

1. Click Install CLVEPLAN Components
link at bottom of Login window.
2. Click Run button on the File Download e 0 Tt arvees Eer i

H H Review website.
Security  Warning prompt. The vt o mail address and e tha tarnparary posavord thet
C [ PLAN has been sentto you, Please note that the fist time you

com ponents.msi files begin tO |Oad. Ir:;a”du;aens.e'fwm‘ you could experience a delay of up fo 2
E-rail:
Contact your System met | - ‘

Password | ‘

Administrator if you have
questions about or problems
performing these steps.

Eoraat your passwiord?

CLV§=PLAN CLV [EPLAN

To create 3 desidop shoreut, click and
Install CLWVEPLAN Components diag the icon below to your desidop. Click here to add CLVEPLAN

1o your Favarites.
File Download - Security Warning PX|

Do you want to run or save this file?

Name: AcmeAppComponents. msi
Type: Windows Installer Package, 14, 1MB
From: Acmeweb

[ Run ] [ Save ] [ Cancel

potentially harm your computer. |f you do not tust the source, do not

lﬁ While files from the Internet can be useful, this file type can
run or save this software, What's the risk?

Create Password

After a successful login, a Welcome window opens. You must change the temporary password and provide an answer
for the security question prompt when you click the Forgot your password? option.

[ G
When the login window opens, use the CLVE @g-C'WOFLASVEGAS
following steps to login and then change
your temporary password.

Welcome to the City of Las Vegas Elestronie Flan
Frewiew website. First time customers will need to enter
the temporary password that

At CLVEPLAN Pt
2. Enter the Temporary Password. L=l

. R E-mai: | JohnDoe@email com |
3. Click Login button. P S \

Forot vour password?

E

CLV |= PLAN CLV [EPLAN

To create a desidap shortcut, olick and
Install CLMEFLAN Compenenis drag the isan belowto your desdop Click here fo add CLVEPLAN
ta your Favarites.
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4. Enter New password.

5. Reenter password in Confirm new
password.

6. Enter security question. (Something
you will remember).

7. Enter the answer to the security
guestion. The system will encrypt your
password.

Enter Profile Information

Department of Planning

CLV = PLAN

Land Use Applicant User Guide

Settings for John Doe

Welcome to CLVEPLAN-TEST.

Since vou currently have a temporary password, you will need to change it to a permanent password and {if you have not done so}
enter a security gquestion and answer. This guestionfanswer will be something that only you know, and will enable you to reset
your password ifyou ever farget what it is.

After you have changed your password you will be taken to the main Projects View.

Change Password: Password Reset Question & Answer:

MNew password:” |sseseses | Security question” [Car
Confitm new password:” [sssssses | Securityanswer® |

Required Contact Information must be entered on the Profile Information Contact Information tab. Please note that an
application cannot be accepted unless a valid Contact email address is entered.

If you enter your personal mobile device number in your User Profile, this information may be available to

others invited to your project.

1. Complete the required Contact
information. The remaining fields are
optional.

a) Enter your First Name.

b) Enter your Last Name.

c) Accept default Email address.
d) Enter Job Title.

e) Enter full Company Name.

f)  Enter Company Street Address
g) Enter City, State, and Zip

h) Enter Work Phone Number

i)  Select primary Language.

2. Click the Save button.

Profile Information

Contact Lser Froject Graup
Information Metadata Membership Membership
[[save []

* Required field
FirstMame:* [John Last Name: * |Doe
Email:* |applicant@email.com [2] HTML farmat €
Title:* |Applicant

Company. * |ABC Company

Address 1 [495 S Main st
Address 2

City* |Las egas

State/Province | NV | Ppstal Code® (89106

Phone:* ’W Fax
Mahile: Fager:
Stamps: 0
Language® |en w

19 June, 2013
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Resources tab

v Information Resources

CLVEPLAN User Guide MNaming Standards for Drawings and Documents

This tab contains additional links that you might
find helpful in completing this application. Links

City of Las Wegas Web Site

City of Las Wegas - Department of Planning
City of Las Wegas - Unified Development Code
City of L as Wegas Meetings and Agendas
Clark County Property Search

Clark County Interactive Map

Additional people I want to add to the project (VIEW ONLY)

As the applicant you have permission to add additional people to your project any time a Task is assigned to you. For
example, you may want to give your developer the right to only view the drawing and documents associated with your
project.

Additional people | want to add to the project (WIEW ONLY)
P

Invite People

First Name: Jack
. . oy . Last M : Smith
1. To invite additional people to you project g asges T

enter their contact information. e
2. Click the Invite Button. The person will

receive an invitation email allowing them to

setup an account and view the Project

information.
Un-invite People First Last Email Remove
. Juan Carlos jarlos@email.com
To remove a person from the project e Jones el el —
1. Click on the Delete button. Jack Smith Jsrrith@smail.corn Dalete

Providing Supplemental Information in a Hyperlink

You can also upload a Hyperlink to a project folder (such as company website, videos, etc.) as supporting
documentation. Click the Upload Hyperlink button to upload a URL (up to 255 characters long) to a project folder.

1. Click Update Files button. Upload files:(Drag-n-drop available for Silverlight only)
T —
2. Type Hyperlink Name. (Example: State e J
Contractor Web Site)
3. Type or copy/paste Web Address (URL).
(Example: ‘ ‘
http://www.nvcontractorsboard.com) mBEowEe |
4, Click Upload Hyperlink button to complete Upload Hyperlink:
upload. , :
Hyperlink Name: State Contractor Web Site

Web Address (URL): | hitpiiiwnw nvcontractorsboard.com

l “Upioad Hyperlink l

20 June, 2013
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Open Drawings

Use the next steps to open application drawings.

View Folders | [Uptou Files | 2| O m Py

1. Click on a Drawing Thumbnail to open

Eeluct -

Open Drawings in Separate Window

Use the next steps to open application drawings in a separate viewing window.

1. Click on a Drawing Thumbnail to open s oo P e 2o onsso

2. Click the Open in Separate window IE'
icon on toolbar.

3. The selected Drawing opens in its own
window.

Update Profile Information

Use the next step to update your profile when your personal information changes or you want to change your

password.
1. Click the Profile button on the toolbar to [ = Back ] [Forwara = | protects [[protic J (2] 48 ][ @ ][ Logowt]
. : |
change current |‘nform atl.on. . vk it o Jom e — —
2. Update current information as required. = - = .
Project Options Description Project Owner Status
3. Click the Save button EREAPP2013- 000350 (i | Project Name Depariment of Planning Upload Prefpp

21 June, 2013
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CLVEPLAN Icons and Buttons

The following are the function buttons are available on the main button bar. Availability of function buttons varies
depending on the processing rights.

Screen Buttons/lcons — Applicant

CLV¥=PLAN

Land Use Applicant User Guide

Button/Icon

Meaning

Meaning

i Back

Return to Previous page

Next Page

Forward =

Go to Next page

Refresh/Reload current page

Projects

Go to Projects page

Lookup (Search) function

Go to Profile settings

CLVEPLAN Online Help

| Click here for Task List |

Display current Task List

Logoff ProjectDox

Recent Projects |

List of your Recent Projects

®
eE@EE |5
= |2 g
& = S
0
o
S

Project Info for Selected Project

All Projects

List of all your projects

Return To Project

Return to This Project Page

E Workflow Portals |

View Workflow Task List

Print This Project Info

Start/First Page

End/last Page

ElE

Previous Page

View this report

Viewer Icons (Folder)

Icon

Use to:

Use to:

Set ProjectDox viewer in right-
side panel

Set ProjectDox viewer in separate window

Show all thumbnail images

("

Compare two checked files

Hide all thumbnail images

XI5 E

Delete checked files (Conditional)

Toggle all checked boxes on or
off

Current Sort: | - Select- b

Sort Current Files. Use Dropdown list to

select sequence

I
+

View Drawings/documents
Folders

22
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To participate in the CLVEPLAN Review you must name your files according to the pre-set naming standards established
by the City of Las Vegas. These naming conventions and layout standards are identified in the following tables and

graphics.

: All file names must begin with the project number, for example PRJ44552. Drawings and documents
@ submitted with non-standard file names will be rejected and result in delays processing your request.

Drawing Files

Naming Standards

Each drawing will be submitted by individual sheets with the following file naming standards. The types of file formats
that will be accepted for drawings are: DWG/DGN -“Drawing” (CAD drawing file formats), DWF - Design Web Format (a
secure file format developed by Autodesk) and Vector PDF (scalable) - Portable Document Format (Acrobat).

Each File Name starts with the Project Number.

For the Pre-Application Conference Request
process, this is the Project # on your Project

Invitation email.

Example Standard File Name:

Pre-Application
Conference
Request

PreApp2012000288_SP001

When the Pre-Application Conference is
completed, you are assigned a NEW Project
number with the prefix of PRJ.

er Login:  Blcasimire@gmail.com

Pre-Application
Request

Project # | PREAPP2012 - 000288 ]
Coordinatar: CLY PrefApp

Email: CLYPreAppiélasveqgasnevada.gowv

CLVEPLAN Access Link

Planning
Application
roject: PR.J-44552

Description:  ACME BUILDING COMPLEX FINAL PHASEY

Example Standard File Name: ek applicantUpload
Planning PRJ44552—SP001 Assigned by: Barbara Casimire
Application Project Access | Login to EPLAN
Submittal

Drawing Type Sheet ID Sheet Number Example File Names
Boundary Line Adjustment BL 001-999 it o el
Cross Section cs 001-999 PRJ44552_CS001
Elevation EV 001-999 PRJ44552_EV001
Final Map EM 001-999 PRJ44552_FM001
Floor Plan Ep 001-999 PRJ44552_FP001
Landscape Plan Lp 001-999 PRJ44552_LP001
Parcel Map PM 001-999 PRJ44552_PMO001
Site Plan p 001-999 PRJ44552_SP001
Street Section ST 001-999 PRJ44552_ST001
Tentative Map ™ 001-999 PRJ44552_TMO001

23
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‘ Tentative Map - Wall Detail
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TW

Document Files Naming Standards

Sheet Number

001-999

CLV = PLAN

Land Use Applicant User Guide

Example File Names

PRJ44552_TWO001

Documents can be submitted in multiple-page format. The types of file formats that will be accepted for supporting

documents are pdf, doc, docx, XLS, xIsx, and jpeg.

Document Type Doc ID Doc Example File Names
Number

Approval Letters AL 001-999 PRJ44552_ AL0O0O1
Application AP 001-999 PRJ44552 AP001
Deeds/Grants DG 001-999 PRJ44552 DG001
Development Impact Notification DI 001-999 PRJ44552 DI001
Assessment/ Project of Regional
Significance
Drainage Studies DS 001-999 PRJ44552_DS001
Exhibits EX 001-999 PRJ44552 EX001
General Plan Map GM 001-999 PRJ44552_GMO001
Justification Letter JF 001-999 PRJ44552 JF001
Legal Descriptions LD 001-999 PRJ44552 LD0O01
List of Officers LO 001-999 PRJ44552_LO001
Material Board MB 001-999 PRJ44552 MBO001
Master Development Plan MD 001-999 PRJ44552 MDO001
Master Sign Plan — Private Restrictions MS 001-999 PRJ44552_MS001
and/or Sign Criteria
Neighborhood Meeting Request NM 001-999 PRJ44552 NMO0O01
Parking Agreement or Analysis PA 001-999 PRJ44552 PA0O1
Photo Files PH 001-999 PRJ44552 PHOO01
Patent Reservation (Vacations Only) PR 001-999 PRJ44552 PR0OO1
PreApp Submittal Checklist SC 001-999 PRJ44552 SC001
Statement of Financial Interest SF 001-999 PRJ44552_SF001
Tentative Map Checklist TC 001-999 PRJ44552 _TCO001
Traffic Impact Analysis TA 001-999 PRJ44552 TAO001
Traffic Study TS 001-999 PRJ44552 _TS001
Zoning Map ZM 001-999 PRJ44552 ZMO001
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Sheet Numbering Standards

Original Submission

Assign a unique three digit number to each sheet starting with 001 (for example, SP001, SP002, and SP003). Numbers
must be assigned in a sequential order.

Use only one numbering system for all sheets in | SP003
the entire set, for each drawing or document | SPDD?PDDZ
Type.

Corrections or Revisions Submission

Number insertion pages to the original set required by corrections or revisions using a sequential letter appended to the
original page number, so an insertion to page 001, become 001a, 001b, and so forth. The letter designates the sheets
that are inserted between the two pages.

Use the same sheet number for a revision to an | SP003
original sheet number. Do not alter the original o | SP002
(Revision) SP001

Filename and sheet number in any way.

For new insertion sheets to the original set use a
sequential letter appended to the original sheet

(New insertion at end of series) SP004

number appearing before the new insertion, so | SP003

insertions after sheet 001 and before sheet 002 [ SP002

becomes 001a, 001b, and so forth. (New Insertion between
existing sheets)

The letter designates the sheets that are SP0O1

inserted between the two existing sheets.

Use the next sequential sheet number when
inserting a new sheet at the end of the original
series.
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Drawings Format

Typical Planning Application drawings are 36 inches by 24 inches. Maximum drawing size is 42 inches by 30 inches.

Border

A minimum of % inch border shall be provided -

on all sides of the drawing. See area A on the ‘

graphics.

Title Block

A title block shall be provided running up the ~y

right hand side of the drawing with a maximum
of two inches. All sheet numbers shall be in the
lower right hand side of the title block. See area ‘-—-
B on the graphics.

Stamp Area
A 3” X 3” area must be reserved at the bottom
right corner of all drawings for the Department
of Planning’s Stamp. The area should be

immediately to the left of the Title Block. See
area C on the graphics.

Graphic Scale
The following graphic scale standards apply:
Graphic Scale
e Each Sheet must have a typical graphic 10 Q 5 10 20
scale as shown if figure to the right. E;!;_i_gd
e When more than one scale is used on a (IN FEET)
sheet, an independent graphic scale 11Inch = 10 feet

must accompany the applicable detail.
e All plans must be drawn to scale.

Document Format

All created documents shall have a 1 % inch
border at the bottom of the page. Reproduction
of existing documents may be submitted as is.
See area D on the graphics.
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